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THE ROYAL AIR FORCE MUSEUM’S POLICY ON THE CONDITION CHECKING OF ARTEFACTS

INTRODUCTION

1. Definition of Terms:
Condition check - the act of determining the condition of an artefact, with due regard for its age, usually through observation and often with recommendations about its future use, treatment and surrounding environment;
Condition report – a written statement of the physical state of the artefact(s) based on observations made during the condition check of the artefact(s).
2. The Royal Air Force Museum is committed to providing the best affordable levels of protection to the artefacts in its care whether owned by the Museum or on loan to or on deposit at the Museum.

TIMING OF CONDITION CHECKING
3. In order to monitor artefacts at times of greatest risk to their preservation, the Museum will carry out condition checks on all artefacts at the points at which:
a)  the responsibility for their safety changes (e.g. when they are being loaned in or out); 
b) when they are at increased risk of loss or damage, due to the activities being carried out on them (e.g. when artefacts are being moved from one location to another);
c) when the rate of deterioration in an artefact appears to have accelerated.
4. Condition checks are to be carried out when an artefact:
a) Enters the Museum;
b) Exits the Museum;
c) Is going out on loan and is being signed over to a borrower/their agent;
d) Is coming in on loan, being collected from the lender;
e) Is on long term loan and subject to regular condition reviews.
The appropriate procedure should be referred to, to establish the point at which the condition of the artefact should be checked.
5. The frequency at which condition checks should be carried out upon an artefact depends on the levels of risk to and value of that artefact.
6. In general terms, the higher the value of the artefact(s) the more frequent the condition check should be.
7. In general, the higher the risk of damage to the artefact due to its intended use (e.g. display out of doors, or loan-out) the more frequent the condition check should be.

AUTHORITY TO CARRY OUT CONDITION CHECKING
8. Artefacts will be checked by staff with specialist expertise, including:
a) relevant departmental Curatorial staff;
b) staff from the Conservation Centre.
9. Artefacts entering the Museum for appraisal may be subjected to a more general noting of obvious damage by the Duty Officer (see Entry Policy and Procedures RAFM/DCM/2/6/4/1 and 2) if no more experienced member of staff is available.

EXTENT OF CONDITION CHECKS 
10. The extent of condition checking will vary according to the value of and type of procedure the artefact(s) is/are undergoing at the time of the check.

11. In general terms, the higher the value of the artefact (s) the more detailed the condition check should be.
12. In general, the higher the risk of damage to the artefact due to its intended use (e.g. display out of doors, or loan-out) the more detailed the condition check should be.
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